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1. Introduction

This module will be helpful for the Registered Users who wants to apply for the Certified Copy
of registered documents Online. Once the payment made against the application, the Sub Registrar will
process request in Office. After the completion of Process, document will be available for download in

the respective applicant’s login.

2. Apply Online CC for Documents

1. Registered Users can login to the Application using their User Details.

Standing Order | Service Rules | RTIACT | Feedback | ContactUs | Officials Email | Sl

Ry ulkiggep
@} RI:BISIR?:HDN DEPARTMENT For queries please contact: 1800 102 5174
g (Monday to Friday 8 AM to & PM, Saturday 10 AM fo 5 PM excluding Government holidays)

Home Registration - i Circulars Guideline Value Sitemap Help
GUIDELINE SEARCH KNOW YOUR JURISDICTION LOGIN
(=) Street ' Survey Number SEARCH FIELD OFFICES Usemame
Zone* - Select - v Street Name
Password
Sub Registrar Office* -Select SRO- v ol

Type the code shown

Village™ -Select Village- M Village Name
Alphabetical list of: 5RO | DRO | DIG W

Street Name*

W

Cancel

WELCOME TO ePAYMENT SYSTEM S Festanty
Forgot Password?
@ Welcome to ePayment System ePayment System is one of the Officials Login
= o o
CHECK YOUR STAMP DUTY CALCULATE BUILDING VALUE ENCUMBRANCE CERTIFICATE CREATE APPLICATION KNOW YOUR APPLICATION STATUS

Figure 1: Portal Login Page
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2. Citizen select the Certified Copy from E-services tab and select the Search and Apply CC option.
F2Engiisn F4 Typewnitsr [0 FG Transitration Siip o main content Service Rules  Standing Order RTIACT Fesdback Conactls Sl

01-HOY¥-2015 12:25:40 PMIST
rizct 1800 102 5174 B Wakome  © SHANTHI VENKATARAMAN

Laat Signan : 01-How-201 1226 P

{J

—— For queries ple:

DrsftLising  Guigsine\mus  Stsmap  Heip

GUIDELINE SEARCH KNOW YOUR JURISDICTION WELCOME TO ePAYMENT SYSTEM
SEARCH FIELD OFFICES

Welcome to ePayment System ePayment System is ene of the =Services from Registration
Deparmant which helps the citizen to seisct the seniice to bs availed from the Department,
fill the details with the help of the form provided in the portal and choose the mode of

payment sither Gnline {Net-Ganking) or Offine (Counter Fayment at the Sank). In the case

of Online the Citizen can go with the bank where his Sank Alc is maintained and make the
payment through that Bank. In the case of Offine mode after filing the format with Service
details, the Challan can be generated from the Portal and can go to any Bank with that

Chalian for making payment. The citizen can verify the payment status from both Bank as

well 25 Deparment Porta itizen can vist the Department

Zone*

Street Name

Sub Registrar Office*

Village*

Village Name

Street Name*

Search and Apply CC Alphabetical st o 570 | DO | DIG

CHECK YOUR STAMP DUTY VALUATION CALCULATE BUILDING VALUE ENCUMBRANCE CERTIFICATE CREATE APPLICATION KNOW YOUR APPLICATION STATUS
Apply Onfine Create Document My Documents
SearchiView EC Abstract for Drat Deed Encumbrance Certficate
Encumbrance Cenificate Centified Documants

GCentified Documents

Bheonih @ Badomar
s AIESDCAD DL 1 T D PG S 11} What are the precautions cne should take before enrolling in a chit?
g sparpanh qorl L fos 12) Whether amy registraion can be concelled by the Sub Regswar or superior oficers on the grounds of
A imrprersonasan misrepresenson of face?
13) Wt i 3 7 Why o we ned?
DOWNLOADS 14) Imcarintily, al documents prasenied for regitration are rebumed after o long wist The delay in returming documents.
Valsge-wise Guidelin can be doariosd - Pre=s Rekenss () _ Usiy Forms e e
B i 15) i [ = Wil it be legally acoepted?

Figure 2: Selecting Apply for Search and Apply CC option in Portal

3. Citizen can select the document type from drop down.

Horme » E-Services » Cartified Capy > Search and Apply CC

Search Document Personal Details Payment

Step 1 - Search Document

Document Type *

Frogeny Desd v
Document No. * Sub Registrar Office * Year*
- Select - v - Select- v
Book No.*
Book v

Type the code shawn

7BEWSB. -

know data availabiity period

Online Services Search Duty and Fees Reference Download External Links [P Rre—— Quick Contact

Encumbrance Cartiicas Stamp Vendor Duty and Fees Cilizen Charte Uity Forms Nationl Partal Privacy Policy Adaress
‘SearchView EC Tell me How Circalars Hyper Linking Policy No.100, Saritharme High Raad, Chennai-B00028, Tarmil Nasu, India
Socinty Usar banusl Latha Font Copyright Priicy Talephona: 044 24840180

Figure 3: Online CC Document Type —Property

Page 4



usleys s
REGISTRATION DEPARTMENT

User Manual for Online CC Application

4. Citizen search the document using Document Number, Sub Registrar office, year.
5. Citizen can view the document details in the Grid and option to Apply Online will be available.

Home » E-Services » Certified Copy > Search and Apply CC

Search Document Personal Details Payment

Step 1 - Search Document

Document Type *

Fropany Desd v

Document No. * Sub Registrar Office * Year*

-Selsc- v -Selsct- v

Type the code shawn

KC38B™ -

Chck Here to know data availabiity period

Document Details

Document No_ Sub Regietrar Office Reglatration Dato
RiGooduvancher BOOK 11800532018 ‘Gooduvancheri 10-00-2018

Legal Information

Figure 4: Searching of the Document

6. Applicant shall enter the Name, Mobile Number, save the details, and proceed to Payment

screen.
Search Document Personal Details Payment

Step 2 - Personal Details

Personal Details
Name *

SARANYA

Contact Details
Cell No.*

9944599852

Figure 5: Personal Details
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7. Citizen can view the payment details in the screen and select the pay option and it will navigate

to E-payment screen.

Skip fo main content. Service Rules Standing Order RTIACT Feedback ContactUs gidlp

] Ressl F2English F4 Typewriter [ F5 Transiltersiion F
N ubabpes Q1-HOV-2018 12:42:25 PM IST
N Srp—
el RLGISTRATION DEPARTMINT . For queries please contact: 1800 102 5174 & [ ——
— Moy ta Friday & AM 1o 8 PM, S: 10 § PM exciuding Gowemment halidays v
= Last Signin - 01-Hov-2015 1226 PH

Home  Ragistaion E-Sarvicon Circulrs  Documont Siahis  Drafilising  Guldoine\luo  Stfemap  Holp More

Home > E-Services > Certfied Copy = Search and Apply CC

Search Document Personal Details

Step 3 - Payment and €C Collection

Application No. Payment Status

CCA/Onine/ 114812018 Panding

Fee Details
st particuars amount )

| 1 Aoplication Fee 1|

2 S=arch Fez 10

| 3 Copy Fee 20|

+ Computer Fee 100

| 5 Stamp Duty on System Caleulated Value 20|

Total (%) ER

Figure 6: Payment Details
8. Citizen can enter the Details and submit the request

Home > E-Sarvices > Certified Capy > Search and Apply CC

Search Document Personal Details m

E-Pay All fields marked with * are mandatory

Applicant Name* Sub Registrar Office*

e s
Address Details
Country State District
C— - E—
Village Name

Door no, Street & Others

Pincode

Applicant Details

Landline No. Cell No* Email

| 0044500852 ‘ |
Application Type* Service Type* Application Number
= — [ e =
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Per PagaiCopy Charge 7).

| Computer Fes 100 ‘
Copy Fea 80
| Search Fes 10 10 ‘
Stamp Duty on System Calculated Vaiue 0
Total 221

Figure 7: E-Payment Details

9. Citizen can choose the Bank from the list and proceed with Payment.

Application No. Applicant Name Service Type
S01CECOVV201811010004687 SARANYA Certified Copy - Documen ..

| 1 Apglication Fee 1]
2 Computer Fee 100
| 3 Copy Fee 0|
4 Search Fes 10
| 5 Stamp Duty on System Galculated Value 20|
Total 2
Select Payment Mode: & Online
@ Allahabad Bank © Bank of Baroda © Central Bank of India
o IDBI Bank o Indian Bank o Indian Overseas Bank
@ Punjab National Bank © Syndicate Bank
o Union Bank of India o vijaya cank

Figure 8: Bank Selection provision to proceed for Payment

10. Upon successful Payment, the Payment details will be listed along with provision to generate
Acknowledgment and Application will be sent to SR Office for Approval.

Home Registration E-Services Circulars Document Status Draft Listing Guideline Value Sitemap Help

Your payment is Successful
Bank Reference No. : BREG201811010004304
Cin Number: CREG201811010004304

Transaction Id - REG201811010004304

Generate Acknowledgment

Figure 9: Payment Reference Details

11. Upon approval of the Application by SR, Certified copy will be sent to the Applicant’s Login with
QR code added in all the Pages and Digital Signature of SR affixed in the end. SMS Notification
will be sent to the Applicant.
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12. Applicant can view and Download the Digitally Signed CC in their Login under E-Services->
Certified Copy-> Request List.

T Q3-Nov-2013 03:43:43 PM 18T
ugggnn i
- REGISTRATION DEFARTMENT ‘Welcome : SHANTHI VENKATARAMAN
e {Monday to Friday & A rday ) chuding Gowernment halidays)

Last $ignn : 03-Nov-2013 03:21 PM

E-Sarvices Circulars  Document Ststus  DraftLising  Guideling Value

GUIDELINE SEARCH KNOW YOUR JURISDICTION

WELCOME TO ePAYMENT SYSTEM

SEARCH FIELD OFFICES Welcome 1o ePayment System eFayment Sysiem is one of the Services fiom Regisiration
e ‘ | Depariment which helps the citizen 1o select the service to be availed from the Department,
fill the details with the help of the form provided in the portal and choose the mode of

payment either Online {Net-Banking) or Offine (Counter Payment at the Bank). In the case
of Online the Citizen can go with the bank where his Bank Alc is maintained and make the
payment through that Bank. In the case of Offiine mode after filling the format with Service
detais, the Challan can be generated from the Fortal and can go to any Bank with that
Challan for making payment. The citzen can verify the payment status from both Bank as

well a5 Department Partals. Afier suscessful payment, the cifzen can vist the Department
Alphabetical st of £R0 | D0 | DI A

5 @ =

CHECK YOUR STAMP DUTY VALUATION CALCULATE BUILDING VALUE ENCUMBRANCE CERTIFICATE CREATE APPLICATION KNOW YOUR APPLICATION STATUS

Apply Online: Create Document My Documents

Search/View EC Abstract for Draft Deed Encumbrance Certficate
Encumbrance Cenificate Cenified Documents
Certified Documents

Zone*

Sub Registrar Office* oR

EirniDaath
Request List

Village* Sz p—p——

Village Nama [

Street Name* ‘ |

Figure 10: Request List

13. Applicant can scan the QR code to view the details of Document number, Total number of pages,
Application Number, SRO Name.

Document Number: R/ & (peurepGaifl/
4ssaLW 1/34/2018;Total No. of Pages:
1;Application No.: CCA/Online/1109/2018;
Sro Name :Gooduvancheri

Copy

Close

Figure 11: QR Code Contents
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